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How To Make a
Military Deposit




Definitions

« Military Deposit:
A military deposit is a payment to the Federal Employees Retirement System (FERS) to
allow creditable military service to be used towards retirement eligibility and annuity
computation.

« Deposit:
A deposit is the payment of the retirement deductions, plus interest, that would have been
withheld from your pay if you had been covered by the Federal Employees Retirement
System (FERS) during a period of employment when retirement deductions were not
withheld from your salary.

Important Note

You are only authorized to make one military deposit at a time. You must complete the
following steps for each military deposit, one at a time.

For example, if you have two military deposits you must complete the following steps for the
first military deposit before proceeding to the second military deposit.

HRO Personnel
Please direct any questions to the following individuals.

Stephanie Hodges
Office: 785.274.1187
DSN: 720.8187

Fax: 785.274.1604

Robin Lewis
Office: 785.274.1206
DSN: 720.8206

Fax: 785.274.1604

Bobbi Harvey
Office: 785.274.1172
DSN: 720.8172

Fax: 785.274.1604
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Step 1

A. Complete the RI 20-97, Estimated Earnings During Military Service.

Click RI 20-97 for an electronic Rl 20-97 form.
An example of how a RI 20-97 should be filled out is on the next slide.

B. Mail the completed RI 20-97 to the appropriate military finance center with a copy of all DD
Forms 214.

Click here for the mailing addresses.

NOTE: If you have service with more than one branch of the military, you will need to complete a separate Rl 20-97 for
each and mail to the appropriate military finance office.

Example of Rl 20-97
All blocks outlined in RED are required to be filled out.

Unied Statee
Office of Personnel Management
Fetirement Operations Center
Boyers, Penmaylvania 16017

Esrimared Earnings During Military Service
Instructions: Usze a zeparate Ri 20-37 for each branch of service. Anach DD 214 or the equivalent and any available records of pay or
promotions.  The pay center cannot provide estimated earnings without verification of gervice.  The requester must complete biocks 1 through
10 and block 19. Visit the Defence Finance and Accounting Senvice webaite for additional information: www.dfac.mil

1. Name [Last, fret, miode) |
b DOE. JOHN ALLEN
3. Soci Securty Number 3. Date Of Garth (mm,oalyyyy)
112-11-1122 010171967
'm.. T

8. Branch of sennce
ARMY
The uniformed services must provide Federal employees’ estimated basic pay for mi = fier December 31, 1556,

Thiso iz needed 1o make a depooit to the Civil Service Retirement and Disability Fund for retirement credit. Please provide the estimated basic
pay eamead by the person named above.

7. Signature of requester 8. Relabonship 1o person named ®. Date
{Person named is requester | Survivar
| Other (zpeciy;
10, ACtve military sennice afer 11, Authorced OMGA of Retred Pay Center compietes iocks 11 trough 18
Deoember 31, 1658 (Dares
Ingicated Delow mus De bazed Estimated Earnings (Base Pay)

on DO 214 or equiveient Do not provide esmates eamings for any penod of senvice priod 1o January 1, 1957,

From To From | Te l-‘- ic Pay “Type of Discharge

02102010 | 01172011 . . N . ) N
List all dates of active duty military service (Title 10).
10031994 | 10/021997 .

- =] The dates will match with the DD 214s.

NOTE: If you want to make multiple deposits please |-~
ensure you list all active duty military service (Title }.-.
10). By doing this you will only need to complete ||
step 1once.

A 4

12. i penod of senvice bégan before |12
and ended aner Decemoer 31,
18548, enter date service actually
cegan. (mmiodyyyy)

‘ '

Ty T ROy
1

‘—‘.I List your name and your home mailing address. I—‘—‘—'—w. TEpROE TR ey e 008
{ 1]
17. Typed NAMe of AUTONZEa CMcial e T

18 ReqUEEIErE Name and adarces (Refum s compicied form 10 address below)
JOHN A.DOE

123 SAMPLE ST o
ST

B 20T
Rervised August 2011
Previset eanzas we ot usaiie

i
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https://www.opm.gov/forms/pdf_fill/RI20-97.pdf
https://www.dfas.mil/dfas/civilianemployees/customerservice/

Step 2

A. Once you receive the completed RI 20-97 back from the military finance center, complete
the SF 3108, Application to Make Service Credit Payment (FERS).

Click SF 3108 for an electronic SF 3108 form (pages 1,5)
An example of how a SF 3108 should be filled out on the next slide.

NOTE: Keep a copy of the completed RI 20-97. It will be needed to complete the military deposit process.

B. Mail or fax the SF 3108 with the completed Rl 20-97 and active duty military service (Title 10)
DD 214(s) to:

Mail:

Army Benefits Center-Civilian (ABC-C)
303 Marshall Avenue

Ft. Riley, KS 66442-5004

Fax:
785-240-6153
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http://www.opm.gov/forms/pdf_fill/SF3108.pdf

Example of SF 3108
All blocks outlined in RED are required to be filled out.

NOTES:

(Please call with questions if unsure)

Block 4: Home Mailing address

Block 5: Will vary depending upon which branch the employee is presently employed to.
Army: JFHQ-KSARNG, NGB, Adjutant Generals Dept
Air: JFHQ-KSANG, NGB, Adjutant Generals Dept

Block 7: Always Topeka, KS

Block 9a: Check “Service credit payment”

Block 9: Check “No”
Block 10: Check “Military Service”
Block 11: Check “Yes”

——
Fedenl Emioyees
Rewrenent oyoiem

Application to Make Service Credit Payment

Federal Employees Retirement Sysiem

To avoid a delay in processing your claim:

1. Read the attached information carefully.

2. Type or print in ink.

3. Compilete Part A in full. if you are currently a Federal employes,
have your employing agency complete Part B

Part A. To be Completed by the Applicant

DOE. JOHN ALLEN
aress

123 SAMPLE 5T

1. Name (Last frst mecdie)

and streed

SAMPLETOWN, KS 66611

2. List other names you have used

IFHQ -KSANG. LGB ADII.ITA_NTGENERALS DEPT

Form oved
OMB No. 2206-0134

3. Bwthdate [mmiddyyyy!
01/01/1967

TR T e o e s

©. Goolal Seourty Number |

112-11-1122

Yes,

3T

E2 Hawvwwwh"sedawuﬁmoﬂm:he Federal Employees Retirement System (FER
or the Chvil Service Redrement System (CSRS)

fete dems 3a and Sb

%a. Type of applicavon

10. |am applying o make a senice credit payment for:

Location of Employment
fey and state)

L] Crian Service (Compiete em 10)

Titke of Position

Service credd payment
Retumn of excess deductions

7. Locaton of employment (cy and stabe)

Tithe of pashon

I__JMlllrySen'uerGuam‘JH

in the baxss below, next
withheld and refunded, or 10 ™e pericds of senice

e S withiheid and remain 10 your oredi i gy o
&o&ammmn

Beginning Date| Ending Date | yuar st | Wihioeid and | Winheid and | *% senve. hnf'u

[%] ves o o item 13)

r‘NurGammf‘.‘}

4|12 Giwmdaeol'scg laagocimn
under the Pederal ﬂ'ploym Retirement YT

Date of separation (mmjddyyyy!

13. Signature of applicant

Office of Persannel

it

us nel Marmagerne:
CIRIPERS Fandbook for Parzonnel wnd Payroll Office:

{ 785 ) 125- ll]]
Tosnas i - -

||r elemon: number imxhng area cods) whers you

15. Date immiddiyyyy!
01242012

Ttardard Form 3108
Fevized Mares 2008
Previous ediions we not usabie

- IR S WIS WA N S A T TR e el WA 13 VYRR VRIS PR WL DY 3NN Y WSS WEIW T W 1 T, W
post-1858 military service will not be used to compute my annuity at age 62 (or when | retire, i | retire after age 62), 7 | am eligible
for Social Security benefits at that time

Finally, | understand that payment of this deposit will not make miy military sence crediable ¥ it is ofherwise not creditable under FERS or
CSRS. | realize that the Office of Personnel Management {OPM) is solefy responsible for adjudicating and administering civil senvics refirement
bensfits. | understand that OFM will determine # my military service can be credited n my FERS retirement when | apply for my retirement

Tl [meayyy]

bensfits.
ENDioyeSs S Teﬁnm-mEmne E-mal address
y ‘ :
pRINT | | save CLEAR
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Standard Form 11084
February 2012



Step 3

A. ABC-C will receive the SF 3108, RI 20-97, and the supporting DD Form 214s and:
Review the documents for accuracy.
Calculate an estimate of the amount of military deposit.
Send the estimate to DFAS.

B. You will receive a packet of documents from ABC-C.

« NOTE: Keep the packet of documents. They will be needed to complete the military
deposit process.
The packet will include the amount of the military deposit, listed on Military Service
Deposit Report.

NOTE: No further action is required for Step 3 please proceed to Step 4.

Step 4

A. You may receive a letter of confirmation from DFAS and if and when you do choose one of
three payment options and follow its instructions.

OR
B. If you do not receive a letter from DFAS, you may choose one of the payment options and
follow its instructions, when the amount of the military deposit shows “OWED” in Block 20 of

your Leave and Earnings Statement (LES).

« NOTE: If you do not receive a confirmation from DFAS or see the amount of the military
deposit on your LES within 3 months please contact the HRO personnel.

NOTE: Please review the payment options and its instructions on the following slides.
Payroll Deductions
A: Complete Military Deposit Request.
« To receive a Military Deposit Request please contact HRO personnel.
An example of how a Military Deposit Request should be filled out on the slide labeled

“Example of Military Deposit Request”.

B. Fax Military Deposit Request and a copy of any document you have received fromm ABC-C
and the completed Military Deposit Request:

(866) 401-5849
Attn: Military Deposit Section
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Documents you received from ABC-C will be listed at the bottom of the Military Deposit

Reqguest.

C. Ensure your social security number is on each document faxed.

NOTE: This is any amount you choose but it must be a minimum of $25.00 per pay period

Step 5

All blocks outlined in RED are required to be filled out.

NOTES:

Block 4: If choosing Payroll deductions only then fill in the remaining portion of block 4.

Attachments: Documents that will be necessary to fax or mail with the Military Deposit Request.

MILITARY DEPOST REQUEST
To avoid a delay in procewing:
1. Raad and complata the information camfully,
2. Typa or print in ink.

T Name (Last, fires, midde)

DOE, JOHN AITEN

2. Social Security Nunber

112-11-1122

3. Mailing Address

123 SAMPLEST

Address (Number and stree)

SANMPIETOWN, K8 66611

(City, state and ZIP code)

4. Method of Payment: I will be submittine pavment by (Selact ons)

3000  Amcunt of daduction per pay pedod

[mméddimy)

1242012  Date to stast the daduction

5. Signature of requestor

e eV

®

Anachmens
(2) Military Daposit Requast
()  RI2097 (Estimated Eamings Duning Military Sarvics)
()  Military Service Deposit Raport
(@) DDFom(s)214
(&) SF 2803 orSF 3108

SF 50s Laave Without Pay and Retum to Duty (ONLY for those members buving back
contingency operations time )

Fax the Military Deposit Requast and the aforementionsd attachments to:

(866) 401-5849
Astention: Military Deposit Section

FAST FEDERAL
RESUMES



Lump Sum Payment

A: Complete Military Deposit Request.
To receive a Military Deposit Request please contact HRO personnel.
An example of how a Military Deposit Request should be filled out on the slide labeled
“Example of Military Deposit Request”.

B. Make your check to: “Catch 62 Military Deposit”.
The check MUST have “Military Deposit” and your “Social Security Number” written on it.
C.Please staple your check to a copy of any document you have received from ABC-C and

the completed Military Deposit Request. Mail to:

DFAS-Cleveland
ATTN: 22 Military Deposits PO Box 99559 Cleveland, OH 44199-8019

Documents you received from ABC-C will be listed at the bottom of the Military Deposit
Request.

D. Ensure your social security number is on each document faxed.

Partial Payment

A: Complete Military Deposit Request.
To receive a Military Deposit Request please contact HRO personnel.
An example of how a Military Deposit Request should be filled out on the slide labeled
“Example of Military Deposit Request”.

B. Make your check to: “Catch 62 Military Deposit”.

The check MUST have “Military Deposit” and your “Social Security Number” written on it.

C. Please staple your check to a copy of any documents you have received from ABC-C and the
completed Military Deposit Request. Mail to:

DFAS-Cleveland
ATTN: 22 Military Deposits PO Box 99559 Cleveland, OH 44199-8019

Documents you received from ABC-C will be listed at the bottom of the Military Deposit
Request.

D. Ensure your social security number is on each document faxed.

NOTE: This is any amount you choose but it must be a minimum of $25.00 per pay period.
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Step 6

A. When Block 20 of your LES shows an “OWED” balance of 0.00 contact HRO personnel and
inform them of your military deposit payment completion.

« KEEP a copy of that LES as a record of payment.

B. HRO will request an OPM 1514, Military Deposit Worksheet, from DFAS that will act as proof
of payment.

The OPM 1514 will be sent to you.

C. Once you receive the OPM 1514 and its supporting documents you MUST send a copy (fax/
email) to HRO so that you can be given proper credit.

« NOTE: If you do not send a copy of the OPM 1514 you will not receive credit!

NOTE: If you do not receive a receipt fromm DFAS within 6 months or have questions please contact the HRO personnel.
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